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STATE  OF  MONTANA' 


(406)  444-2032 


HELENA,  MONTANA  59620 


MEMORANDUM 

TO: 

FROM: 


ALL  STATE  AGENCIES 


Ellen  Feaver 
Director 


DATE:     December  30,  1986 

SUBJECT:   STATEWIDE  COST  ALLOCATION  PLAN  FOR  FISCAL  YEAR  1987 

Attached  is  a  copy  of  the  approved  Fiscal  Year  1987  Montana  Statewide  Cost 
Allocation  Plan  (SWCAP) .   This  agreement  summarizes  agencies'  indirect  costs 
associated  with  State  service  agencies.   Montana's  SWCAP  consists  of  two 
sections. 

Except  for  interest  charges,  Section  1  costs  are  for  services  which  are  pro- 
vided without  charge  to  the  recipient  agency.   Examples  of  Section  1  costs  are 
the  Purchasing  Division,  Department  of  Administration  and  the  Office  of  Budget 
and  Program  Planning.   The  Section  1  costs  must  be  included  in  your  Fiscal 
Year  1987  indirect  cost  proposal.   Upon  receiving  a  reimbursement  for  indirect 
costs  of  federal  grants  and  contracts,  all  agencies  must  determine  the  amount 
attributed  to  costs  included  in  Section  1  of  SWCAP  and  deposit  that  amount  in 
the  General  Fund  (see  MM  2-87-3  for  accounting  procedures) . 

Section  2  costs  are  for  services  provided  with  an  interagency  charge  or  bill- 
ing.  Examples  of  Section  2  costs  are  the  Department  of  Administration's 
Information  Services  Division  and  Publications  and  Graphics  Division.   Federal 
regulations  state  that  certain  Section  2  charges  (e.g.,  interest  expense)  are 
not  allowable  for  reimbursement  from  federal  grants.   Previously,  SWCAP' s 
Section  2  narrative  included  interest  percentages  to  be  excluded  by  agencies 
when  preparing  agency  indirect  cost  proposals.   Starting  with  SWCAP  87,  inter- 
est expense  billed  by  the  Department  of  Administration's  Information  Services, 
Telecommunications  and  Publications  and  Graphics  Divisions  will  not  be 
addressed  in  Section  2,  but  rather  will  be  allocated  as  a  negative  Section  1 
cost.   The  interest  charges  will  be  offset  by  Section  1  costs  that  could  have 
been  allocated  to  these  operations  and  recharged  to  other  agencies,  but  were 
not.   Thus,  the  SWCAP  summary  total  for  each  agency  will  reflect  the  correct 
amount  for  allowable  costs  (i.e.,  interest  percentages  will  no  longer  have  to 
be  backed  out  of  Section  2  costs  for  the  three  operations  mentioned).   Also, 
please  note  that  Comprehensive  Liability  Insurance  is  now  a  direct  cost  and 
included  in  Section  2. 

See  MM  2-87-3  for  additional  information  on  federal  indirect  cost  recoveries. 
If  you  have  any  questions  regarding  SWCAP,  please  call  the  Accounting  Division 
at  444-3092. 
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COST  ALLOCATION  AGREEMENT 
STATE  AND  LOCAL  GOVERNMENTS 

STATE/LOCALITY:  DATE:   November  26,  1986 

State  of  Montana  rT1  TMr  ncr    Xu      j- 

Dept.  of  Administration  nFILING  R,EF':  Jhe  Preceding 

Capitol  Building  Agreement  was  dated 

Helena,  Montana  59601  Ju1*  31 '  1985 

The  costs  approved  in  this  Agreement  are  for  use  on  grants,  contracts  and 
other  agreements  with  the  Federal  Government  subject  to  the  conditions  in 
Section  III. 


SECTION  I:  COSTS  DISTRIBUTED  THROUGH  Statewide     COST  ALLOCATIONS 

The  central  service  costs  listed  in  Exhibit  A,  attached,  are  approved  on  a  fixed 
basis  and  may  be  included  as  part  of  the  costs  of  the   State  departments/agen- 
cies indicated  during  your  fiscal  year  ended   June  30,  1987      for  further 
allocation  to  Federal  grants,  contracts  and  other  agreements  being  performed  at 
respective  State   departments/agencies. 


SECTION  II:  COSTS  DISTRIBUTED  THROUGH  BILLING  MECHANISMS 


In  addition  to  Section  I,  which  provides  for  services  furnished  but  not  billed, 
the  services  listed  below  are  furnished  and  billed  to  State    departments/agen- 
cies: 

1.  Information  Services  Division 

2.  General  Services  Division 

3.  Publications  and  Graphics 

4.  Mail  and  Distribution 

5.  Telecommunications 

6.  Records  Management 

7.  Central  Stores  and  Surplus  Property 

8.  Public  Employees'  Retirement  System 

9.  Teachers'  Retirement  System 

10.  Automobile  Insurance  (Tort  Claims  Division) 

11.  Comprehensive  Liability  Insurance  (Tort  Claims  Division) 

12.  Department  of  Highways'  State  Motor  Pool 

13.  Division  of  Workers'  Compensation 

14.  Office  of  Legislative  Auditor 

15.  Office  of  Attorney  General 

16.  State  Auditor's  Office  -  Central  Payroll 

17.  2%   Building  Use  Allowance  -  Capitol  Complex 

Direct  charges  from  the  above  centers  will  be  billed  in  accordance  with 
rates  established  by  the  State  and  included  in  the  records  of  the 
operating  department/agency  responsible  for  providing  services 
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SECTION  III:  CONDITIONS 


The  amounts  approved  in  Section  I  and  the  billings  for  the  services  listed  in  Section 
a   are  subject  to  the  following  conditions: 

A.  LIMITATIONS:  (1)  Charges  resulting  from  this  Agreement  are  subject  to  any  statu- 
tory  or  administrative  limitations  and  apply  to  a  given  grant,  contract  or  other 
agreement  only  to  the  extent  that  funds  are  available;  (2)  Such  charges  represent 
costs  incurred  by  the  State/locality  which  are  legal  obligations  of  the  State/ 
loca  ity  and  are  allowable  under  0MB  Circular  A-87;  (3)  The  same  costs  that  are 
treated  as  indirect  costs  are  not  claimed  as  direct  costs;  (4)  Similar  types  of 
C°  */!!VC^ rdfJ  co"sistent  accounting  treatment;  and  (5)  The  information 
provided  by  the  State/locality  which  was  used  to  establish  this  Agreement  is 

not  later  found  to  be  materially  incomplete  or  inaccurate. 

B.  ACCOUNTING  CHANGES:  This  Agreement  is  based  on  the  accounting  system  purported 
5    ^  f e/locaTity  to  be  in  effect  during  the  Agreement  period.  Changes  to 
the  method  of  accounting  for  costs  which  affect  the  amount  of  reimbursement 
resulting  from  the  use  of  the  Agreement  require  prior  approval  of  the  authorized 
representative  of  the  cognizant  agency.  Such  changes  include,  but  are  not  limited 
to  changes  in  the  charging  of  a  particular  type  of  cost  from  an  allocated  cost  to 
a  billed  cost.  Failure  to  obtain  approval  may  result  in  cost  disallowances. 

C  FIXED  AMOUNTS:  If  fixed  amounts  are  approved  in  Section  I  of  this  Agreement,  thiy 
ffre  b"ed  °"  a"  estimate  of  the  costs  for  the  period  covered  by  the  Agreement. 
When  the  actual  costs  for  this  period  are  determined,  adjustments  will  be  made  to 
the  amounts  of  a  future  year  to  compensate  for  the  difference  between  the  cost 
used  to  establish  the  fixed  amounts  and  actual  costs. 

D.  BILLED  COSTS:  Charges  for  the  services  listed  in  Section  II  will  be  billed  in 
accordance  with  rates  established  by  the  State/locality.  These  rates  will  be 
hpf!lnnhln  f  tlm?ted  "ft*  of  providing  the  services.  Adjustments  for  variances 
between  billed  costs  and  the  actual  allowable  costs  of  providing  the  services  as 
defined  by  0MB  Circular  A-87,  will  be  made  in  accordance  with  procedure    red 
to  between  the  State/locality  and  the  cognizant  agency. 

E*  USE  BY  OTHER  FEDERAL  AGENCIES:  This  Agreement  was  executed  in  accordance  with 
the  authority  in  UMB  Circular  A-87,  and  should  be  applied  to  grants,  contracts 
and  other  agreements  covered  by  that  Circular,  subject  to  any  limitations  in 
Paragraph  A  above.  The  State/locality  may  provide  copies  of  the  Agreement  to 
other  Federal  Agencies  to  give  them  early  notification  of  the  Agreement 
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E.  SPECIAL  REMARKS: 


NONE 


BY  THE  STATE/LOCALITY 

//t't/i   w/'-Z— 

(STATE/LOCAL  I T?T 


^ 


^l 


(Signature) 

£  7/e  /i  r<?#  (>  (I 

(Name)" 


/oti/it  c  rw-s 


(Title) 
(Date) 


^Av/t, 


BY  THE  COGNIZANT  AGENCY 

ON  BEHALF  OF  THE  FEDERAL  GOVERNMENT 

DEPARTMENT  OF  HEALTH  AND  HUMAN  SERVICI 
(Agency] 


Henry  J.  Bomba 

(Name) 
Director 

Division  of  Cost  Al location/RASC 
(Title) 

November  26,  1986 

(Date) 

HHS  Representative  John  T.  Dernovish 

Telephone:  (303)844-5566 


- 


DEPARTMENT  OF  ADMINISTRATION 

DIRECTOR'S  OFFICE 


TED  SCHWINDEN,  GOVERNOR 


STATE  OF  MONTANA 


3~£ST  -'BK 


(406)  444-2032 


"    • '  ■ 

• 

• 

( 

• 

MITCHELL  BUILDING 


HELENA.  MONTANA  S9620 


September  30,  1986 


Mr.  Henry  J.  Bomba,  Director 
Division  of  Cost  Allocation/RASC 
Department  of  Health  and  Human  Services 
Room  1019  FOB 
1961  Stout  Street 
Denver,  Colorado   80294 


Dear  Mr.  Bomba: 

Submitted  herewith  is  the  Cost  Allocation  Plan  for  the  State  of 
Montana  for  the  fiscal  year  ending  June  30,  1987  in  accordance  with  the 
provisions  of  GSA  Federal  Management  Circular  FMC  74-4. 


Respectfully  submitted, 


?//?, 

&U 


0 .,  , 


m 


Ellen  Feaver,  Director 
Department  of  Administration 


EF/kf 


pMbmtaH  h  gro^w 
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CERTIFICATION  BY  STATE  BUDGET  OFFICER  OR  OTHER  RESPONSIBLE 
STATE  OFFICIAL  -  STATEWIDE  COST  ALLOCATION  PLAN 


I  hereby  certify  that  the  information  contained  in  the  Montana  Statewide 
Cost  Allocation  plan  for  the  fiscal  year  ending  June  30,  1987  is  correct 
and  that  the  State  of  Montana  has  authorized  me,  as  its  representative, 
to  file  this  plan.  I  further  certify  that  a  consistent  approach  has 
been  followed  in  treating  a  given  type  of  cost  as  direct  or  indirect, 
and  that  in  no  case  have  costs  charged  as  direct  to  federal  programs 
been  included  in  the  indirect  costs  reflected  in  the  plan  which  I  have 
submitted. 


Ellen  Feaver,  Director 
Department  of  Administration 


z?/Y/. 


Date 
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MONTANA  STATEWIDE  COST  ALLOCATION  PLAN 
Fiscal  Year  Ending  June  30,  1987 


AGENCIES  RECEIVING  SERVICE 

LEGISLATIVE  BRANCH 

Legislative  Auditor 

Legislative  Fiscal  Analyst 

Legislative  Council 

Senate 

House 

Environmental  Quality  Council 

Consumer  Counsel 
JUDICIAL  BRANCH,  Judiciary 
ELECTED  OFFICIALS 

Governor's  Office 

Secretary  of  State 

Commissioner  of  Political  Practices 

State  Auditor 

Superintendent  of  Public  Instruction 

Billings  Vo-Tech 

Butte  Vo-Tech 

Great  Falls  Vo-Tech 

Helena  Vo-Tech 

Missoula  Vo-Tech 
JUSTICE,  Department  of 

Crime  Control  Commission 

Highway  Traffic  Safety 

Department  of  Justice 
PUBLIC  SERVICE  REGULATION,  Department  of 
EDUCATION 

Board  of  Public  Education 

Commissioner  of  Higher  Education 

University  of  Montana 

Montana  State  University 

Montana  College  of  Mineral  Science  &  Technology 

Eastern  Montana  College 

Northern  Montana  College 

Western  Montana  College 

Agricultural  Experiment  Station 

Cooperative  Extension  Service 

Forestry  Conservation  Experiment  Station 

School  for  the  Deaf  and  Blind 

Montana  Arts  Council 

Montana  State  Library 

Montana  Council  on  Vocational  Education 

Historical  Society 

Board  of  Regents  Higher  Education 

Fire  Services  Training  School 
FISH,  WILDLIFE,  AND  PARKS,  Department  of 
HEALTH  &  ENVIRONMENTAL  SCIENCES,  Department  of 
HIGHWAYS,  Department  of 
STATE  LANDS,  Department  of 
LIVESTOCK,  Department  of 

NATURAL  RESOURCES  &  CONSERVATION,  Department  of 
REVENUE,  Department  of 
ADMINISTRATION,  Department  of 
AGRICULTURE,  Department  of 
INSTITUTIONS,  Department  of 

Central  Office 

Montana  Developmental  Center 

Center  for  the  Aged 

Eastmont  Training  Center 

Mountain  View  School 

Pine  Hills  School 

Montana  State  Prison 

Swan  River  Youth  Forest  Camp 

Veterans  Home 

Montana  State  Hospital 

Board  of  Pardons 

Montana  Youth  Treatment  Center 
COMMERCE,  Department  of 
LABOR  AND  INDUSTRY,  Department  of 

Labor  Standards  Division 

Employment  Security  Division 

Workers'  Compensation  Division 
MILITARY  AFFAIRS,  Department  of 

Adjutant  General 

Disaster  and  Emergency  Services 

Board  of  Veteran's  Affairs 
SOCIAL  &  REHABILITATION  SERVICES,  Department  of 

TOTAL 

(1)  Reduced  by  $7,470  for  Internal  Service  Fund  Audit  Adjustment;  was  a  Section  II  balance  owed 
of  this  adjustment. 
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INSURANCE 

INSURANCE 

FIRE  & 

COMP 

PERSONNEL 

ACCOUNTING 

CASUALTY 

LIABILITY 

DIVISION 

$    1,844 

S      151 

$     (265) 

5    4,776 

216 

49 

(15) 

1,176 

1,072 

146 

(100) 

3,951 

229 

0 

0 

2,205. 

168 

0 

0 

3,674 

218 

0 

(75) 

570 

194 

0 

(10) 

313 

3,615 

340 

(750) 

7,094 

2,391 

327 

(90) 

4,409 

854 

202 

(90) 

1,971 

114 

9 

(20) 

368 

4,852 

184 

(90) 

4,410 

20,548 

105 

(90) 

9,517 

1,350 

0 

0 

0 

1,791 

0 

0 

0 

2,918 

0 

0 

0 

2,962 

0 

0 

0 

3,862 

0 

0 

0 

(820) 

0 

0 

532 

773 

0 

0 

626 

9,969 

1,041 

(44,760) 

39,239 

1,901 

0 

(215) 

5,075 

175 

0 

(15) 

147 

1,568 

(13) 

(125) 

2,413 

127,940 

33,782 

(23,250) 

65,975 

123,913 

27,456 

(31,375) 

92,968 

14,786 

4,106 

(5,690) 

31,371 

41,178 

6,687 

(5,900) 

30,306 

16,555 

3,866 

(2,650) 

16,134 

6,434 

3,009 

(1,500) 

8,640 

13,064 

1,177 

(6,440) 

21,837 

5,964 

0 

(5,700) 

9,944 

733 

0 

0 

1,142 

3,005 

1,977 

(1,775) 

6,325 

1,927 

0 

(30) 

293 

6,177 

222 

(400) 

1,874 

179 

0 

(30) 

147 

4,214 

836 

(540) 

4,104 

115 

0 

0 

0 

399 

0 

0 

405 

89,095 

1,876 

(24,935) 

39,866 

23,000 

944 

(16,815) 

14,181 

48,475 

5,893 

(445,125) 

156,136 

19,517 

1,191 

(23,110) 

20,557 

7,725 

160 

(110) 

8,937 

16,229 

236 

(140,000) 

18,476 

56,582 

1,715 

(15,875) 

70,020 

23,136 

1,793 

(6,320) 

28,928 

9,575 

186 

(3,050) 

7,300 

7,211 

(82) 

(4,620) 

12,239 

7,483 

2,909 

(45,125) 

29,492 

3,085 

643 

(9,910) 

7,417 

1,408 

352 

(2,575) 

7,169 

1,626 

422 

(3,580) 

4,651 

1,919 

1,285 

(3,580) 

8,503 

13,038 

3,166 

(3,985) 

24,824 

927 

196 

(1,450) 

1,824 

1,447 

1,479 

(3,875) 

6,392 

20,829 

5,982 

(103,550) 

53,302 

242 

0 

0 

293 

592 

1,062 

0 

7,412 

32,030 

459 

(3,443) 

22,373 

1,186 

51 

0 

3,880 

20,391 

1,253 

(4,860) 

38,607 

6,131 

1,792 

(972) 

10,812 

4,090 

2,644 

(1,700) 

3,370 

1,800 

0 

0 

1,838 

674 

0 

0 

2,724 

95,572 

413 

(6,310) 

73,271 

S  944,362 

S  123,679 

S(l,006,865) 

SI, 068, 725 

EXHIBIT  A 

STATE 

STATE 

BUDGET  & 

INTER- 

COMM 

PURCHASING 

TREASURY 

AUDITOR 

AUDITOR 

PROGRAM 

GOVERN- 

HIGHER ED 

DIVISION 

BUREAU 

PAYROLL 

GENERAL 

PLANNING 

MENTAL 

RESEARCH 

TOTAL 

i    1,768 

$      781  S 

3,223  S 

265 

S    1,967  $ 

o  S 

0  S 

14,510 

(341) 

180 

641 

81 

2,542 

0 

0 

4,529 

635 

605 

2,650 

153 

2,542 

0 

0 

11,654 

0 

613 

1,985 

316 

636 

0 

0 

5,984 

2,432 

935 

2,617 

559 

636 

0 

0 

11,021 

0 

139 

396 

85 

2,542 

0 

0 

3,875 

240 

98 

218 

74 

2,063 

0 

0 

3,190 

460 

1,724 

4,118 

1,243 

9,261 

0 

0 

27,105 

4,106 

876 

2,415 

551 

3,781 

0 

0 

18,766 

(664) 

727 

1,462 

576 

1,508 

0 

0 

6,546 

(83) 

44 

210 

8 

5,219 

0 

0 

5,869 

5,156 

1,482 

2,337 

1,329 

7,007 

0 

0 

26,667 

7,178 

3,500 

5,566 

3,109 

8,894 

0 

0 

58,327 

0 

563 

0 

695 

2,494 

0 

0 

5,102 

0 

974 

0 

1,224 

2,494 

0 

0 

6,483 

0 

740 

0 

911 

2,494 

0 

0 

7,063 

0 

924 

0 

1,124 

2,494 

0 

0 

7,504 

0 

935 

0 

1,161 

2,494 

0 

0 

8,452 

229 

156 

299 

117 

1,309 

0 

0 

1,822 

2,753 

214 

387 

182 

5,219 

0 

0 

10,154 

7,947 

7,774 

22,423 

4,686 

15,350 

(151) 

0 

63,518 

7,110 

799 

2,003 

553 

2,687 

0 

0 

19,913 

(83) 

34 

29 

31 

747 

(151) 

0 

914 

(498) 

528 

1,509 

323 

3,311 

0 

0 

9,016 

13,153 

3,783 

0 

4,614 

5,573 

(151) 

*7, 

964 

279,383 

35,096 

15,577 

0 

19,257 

11,475 

(151) 

69, 

847 

364,063 

18,203 

5,654 

0 

7,046 

12,034 

0 

11, 

903 

99,413 

10,152 

11, -5  70 

0 

14,347 

7,266 

(151) 

8, 

065 

123,520 

8,785 

4,785 

0 

5,964 

4,912 

(151) 

0 

58,200 

■  8,017 

3,256  ' 

0 

4,040 

4,912 

0 

0 

36,808 

8,908 

0 

0 

0 

2,504 

0 

23, 

,077 

64,127 

(966) 

0 

0 

0 

3,067 

0 

0 

12,309 

0 

0 

0 

0 

1,791 

0 

i, 

,385 

5,051 

8,652 

1,392 

4,690 

687 

9,231 

0 

0 

34,184 

(9) 

366 

104 

435 

4,363 

0 

0 

7,449 

543 

622 

1,215 

502 

8,101 

(302) 

0 

18,554 

1,133 

53 

82 

44 

375 

0 

0 

1,983 

4,039 

875 

2,548 

517 

10,716 

(302) 

0 

27,007 

0 

26 

0 

33 

2,356 

0 

0 

2,530 

(20) 

165 

323 

135 

2,991 

0 

0 

4,398 

33,235 

22,294 

23,565 

22,372 

35,616 

(756) 

0 

242,228 

3,961 

3,383 

8,955 

2,108 

24,768 

(2,721) 

0 

61,764 

32,148 

28,227 

87,157 

15,957 

7,163 

(1,058) 

0 

(65,027) 

36,245 

6,167 

19,154 

3,506 

21,359 

(1,210) 

0 

103,376 

1,129 

1,619 

4,989 

889 

9,919 

0 

0 

35,257 

11,578 

3,062 

9,825 

1,566 

2,814 

(1,058) 

0 

(77,272) 

60,180 

67,429 

44,718 

72,859 

28,864 

0 

0 

386,492 

23,770 

64,602 

17,731 

76,267 

39,076 

0 

0 

261,513  (1) 

12,217 

1,311 

3,765 

711 

13,235 

(453) 

0 

44,797 

7,656 

2,996 

6,500 

2,245 

7,996 

0 

0 

42,141 

14,004 

4,084 

16,375 

1,412 

13,896 

0 

0 

44,530 

10,283 

1,411 

5,526 

531 

3,347 

0 

0 

22,333 

6,220 

965 

4,280 

244 

3,349 

0 

0 

21,412 

7,573 

1,150 

2,756 

832 

3,909 

0 

0 

19,339 

7,418 

1,137 

4,783 

340 

3,909 

0 

0 

25,714 

20,298 

4,186 

14,671 

1,968 

12,807 

0 

0 

90,973 

3,588 

400 

1,178 

234 

2,143 

0 

0 

9,040 

12,208 

1,105 

4,520 

390 

3,349 

0 

0 

27,015 

962 

6,791 

32,867 

1,095 

10,626 

0 

0 

28,904 

0 

29 

164 

0 

126 

0 

0 

854 

5,268 

456 

1,558 

246 

4,452 

0 

0 

21,046 

18,818 

13,262 

12,729 

13,814 

75,412 

(453) 

0 

185,001 

(664) 

105 

2,093 

(355) 

(2,333) 

(453) 

0 

3,510 

18,686 

7,357 

22,698 

4,163 

(15,637) 

0 

0 

92,658 

7,290 

17,131 

6,720 

19,812 

49 

0 

0 

68,765 

5,464 

1,249 

1,910 

1,138 

1,542 

0 

0 

19,707 

1,508 

680 

976 

641 

151 

0 

0 

7,594 

810 

546 

1,754 

318 

7,622 

0 

0 

14,448 

(2,778) 

77,940 

44,307 

87,416 

29,243 

(5,139) 

0 

393,935 

S  513,106 

$  414,543  S 

471,674  $ 

409,696 

S  530,130  $ 

(14,811) 

S  162 

,241  S 

3,609,010 

tcf  the  federal  government.     The  total  of  Section  1  categories  will  not  equal  sun  total  because 
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DEPARTMENT  OF  ADMINISTRATION  -  CENTRAL  ADMINISTRATION 

COST  ALLOCATION 
Actual  Fiscal  Year  1985 

Total  Cost        Not  Allowable       Allowable 

Total  Central  Administration    $  524,980         $  145,685         $  379,295 

Central  Administration  Program  provides  supervision  and  coordination  of  the 

various  activities  of  the  Department  of  Administration.  The  operating  cost  of  this 

program  has  been  prorated  to  the  Department's  programs  based  on  the  cost  of 
operations  in  each  program. 


Accounting  Division  *  $   12,360 

Architecture  and  Engineering  Division  6,801 

Publications  and  Graphics  Division  26,946 

Information  Services  Division  89,322 

General  Services  Division  40,536 

Central  Stores  31,155 

Purchasing  Division  *  7,596 

Building  Standards  Program  11,775 

Mail  and  Distribution  Program  11,868 

Treasury  Bureau  *  5,677 

Investment  Division  10,350 

Telecommunications  Division  77,210 

SRS  Building  Amortization  69 

Personnel  Division  *  -  General  Fund  Costs  14,236 

Personnel  Division  -  Other  9,678 

State  Insurance  Division  *  -  Fire  &  Casualty  806 

State  Insurance  Division  -  Other  14,842 

Passenger  Tramway  Safety  160 

Workers'  Compensation  Judge  3,857 

State  Tax  Appeal  Board  4,051 

$  379,295 

*  These  operations  are  allocated  as  a  Section  I  cost  and  are  presented  individually 
in  this  report.  All  other  division  Central  Administration  costs  are  directly 
billed  Section  II  costs  or  not  included  in  this  Statewide  Cost  Allocation  Plan. 
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MONTANA  -  STATEWIDE  COST  ALLOCATION  PLAN 
APPENDIX  -  Section  II  Costs      


STATE  CENTRALIZED  SERVICES  BILLED  DIRECTLY  TO  AGENCIES 
DEPARTMENT  OF  ADMINISTRATION  -  Information  Services  Division 

The  Computer  Services  Bureau  and  the  Systems  Development  Bureau  of  the 
Department  of  Administration  satisfy  the  data  processing  needs  of  most  State 
agencies  on  a  centralized  basis. 

A  cost  accounting  system  has  been  developed  over  the  past  several  years  to 
provide  funding  for  the  program  by  charging  for  services  performed.   There  are 
four  cost  centers  used  for  determining  the  amount  chargeable  to  agencies  for 

services : 

1.  Personal  Services:   Services  performed  by  an  employee  in  which  no 
equipment  is  required,  e.g.  programming,  systems  analysis,  clerical, 
etc.   Rates  are  determined  from  direct  salary  costs  and  indirect 
overhead  costs. 

2.  Processing  Services:   Services  perforned  by  an  employee  on  which  data 
processing  equipment  is  used,  e.g.  keypunching,  computer  processing, 
etc.   Rates  are  determined  from  direct  salary  costs,  indirect  overhead 
costs,  equipment  costs  and  supply  costs. 

3.  Supplies:   Data  processing  cards,  continuous  forms,  computer  ribbons, 
magnetic  tape,  etc.,  which  are  used  directly  to  produce  data  for  a 
user  are  charged  to  the  user  on  the  basis  of  direct  cost  plus  indirect 
overhead  costs. 

4.  Equipment:   Charged  directly  to  the  user  when  it  is  installed  for 

their  use  only. 
Because  interest  costs  are  not  allowable,  an  adjustment  to  total  data 
processing  costs  must  be  calculated  prior  to  determining  the  indirect  cost  rate. 
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Any  over-  or  under-recovery  is  applied  to  the  next  year's  expected  expenditures 

and  is  included  in  that  year's  billing  rate. 

DEPARTMENT  OF  ADMINISTRATION  -  General  Services  Division 

The  General  Services  Division  of  the  Department  of  Administration  provides 
building  and  grounds  services  to  various  state  agencies  who  occupy  State-owned 
buildings.   These  services  include  utilities,  janitorial  services,  securitv 
services,  air  conditioning,  building  and  grounds  maintenance  and  other  related 
services.   The  amount  charged  each  agency  is  based  on  square  feet  of  space 
provided.   This  charge  is  uniform  for  all  State  agencies  using  the  service  and 
is  set  by  legislative  appropriation.   The  division  also  charges  separate  amounts 
for  amortization.   The  2%  building  use  allowance  is  not  billed  and  must  be  added 
to  the  square  footage  rate.   This  use  allowance  varies  from  building  to  building 
as  shown  under  Attachment  A. 

Any  over-recovery  at  the  end  of  the  year  is  returned  to  the  agencies  on  a 
percentage  basis  relative  to  the  amount  of  square  footage  the  agency  occupies. 
If  there  are  any  under-recoveries  the  Legislature  will  adjust  the  charge  per 
square  feet.   The  increase  will  be  reflected  in  future  years'  billing  rates. 
DEPARTMENT  OF  ADMINISTRATION  -  Publications  and  Graphics  Division 

The  Department  of  Administration  provides  publication  and  graphic  services 
on  a  cost  recovery  basis.   These  services  include  duplicating,  quick  copy 
services,  photocopy  services,  graphic  arts,  commercial  arts,  typography,  forms 
design  and  supply,  publication  planning  and  printer  coordination. 

Any  over-  or  under-recovery  is  applied  to  the  next  year's  expected  expendi- 
tures and  is  included  in  that  year's  billing  rate. 
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DEPARTMENT  OF  ADMINISTRATION  -  Mail  and  Distribution 

The  Department  of  Administration  provides  mail  services  to  State  agencies. 
The  U.S.  Postal  Service  pays  the  Department  for  handling  incoming  postage  mail, 
and  the  Department  bills  agencies  for  delivery  of  "deadhead"  mail  between 
agencies  on  the  basis  of  time/motion  studies  based  on  volume  of  mail,  handling 
time  and  miles  traveled.   Annually  the  overhead  rate  is  reviewed.   At  this  time, 
any  over-  or  under-recovery  is  applied  to  the  next  year's  expected  expenditures 
and  is  included  in  the  new  billing  rate  -  actual  cost  plus  overhead  rate. 
DEPARTMENT  OF  ADMINISTRATION  -  Telecommunications  Division 

The  Department  of  Administration  has  centralized  the  communications 
function  for  State  government.   Agency  telephone  billings  are  based  on  that 
agency's  actual  usage.   Administrative  costs  are  prorated  based  on  time  units  of 
utilization.   Rates  for  the  Network  System  and  equipment  are  adjusted  on  a 
regular  basis.   The  nature  of  telecommunications  has  been  that  only  increases  in 
rates  have  occurred.   Therefore,  under-recovery  is  included  in  the  adjusted  rate 
and  is  applied  to  the  next  billing. 
DEPARTMENT  OF  ADMINISTRATION  -  Records  Management 

Records  Management  was  established  for  the  purpose  of  management,  storage 
and  retrieval  of  state  agency  records.   The  cost  of  operating  this  program  is 
assumed  from  direct  charges  for  microfilm  processing  and  storage  of  State 
records.   Microfilming  costs  are  based  on  actual  costs  of  each  requested  job. 
Records  storage  is  based  on  a  cubic  foot  charge  per  month.   Any  over-  or  under- 
recovery  is  applied  to  the  next  year's  expected  expenditures  and  is  included  in 
that  year's  billing  rate. 
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DEPARTMENT  OF  ADMINISTRATION  -  Central  Stores  and  Surplus  Property 

The  Central  Stores  Division  of  the  Department  of  Administration  was 
initiated  on  June  1,  1980,  to  allow  State  agencies  to  order  office  supplies, 
continuous  forms  and  fine  paper  directly  from  a  competitive  source  of  supply 
offering  weekly  delivery.   The  operation  assists  agencies  in  reducing  their 
office  supply  inventories.   The  Bureau  operates  on  a  cost  recovery  basis  without 
General  Fund  support  and  directly  bills  the  user  agencies  according   to 
pre-established  catalog  prices. 

The  Surplus  Property  Bureau  provides  for  a  centralized  Statewide  dis- 
tribution of  federal  and  State  surplus  property  to  eligible  State  agencies, 
public  and  non-profit  participants.   The  bureau  operates  under  a  plan  approved 
by  the  Federal  General  Services  Administration.   Prices  established  for  surplus 
property  are  determined  in  accordance  with  the  approved  operating  plan. 

Prices  are  adjusted  each  time  a  new  purchase  is  made.   Overhead  and 
handling  charges  are  reviewed  several  times  a  year  to  be  sure  they  are  covering 
the  actual  reeds  of  the  Bureau.   Any  over-  or  under-recovery  is  applied  to  the 
next  billing. 
DEPARTMENT  OF  ADMINISTRATION  -  Public  Employees'  Retirement  System 

The  Public  Employees'  Retirement  System  (PERS)  was  created  for  the  purpose 
of  providing  a  retirement  system  consisting  of  retirement,  disability,  survivor 
and  death  benefits.   Each  agency  within  the  State  is  required  by  law  to  pay  into 
the  system  an  amount  equal  to  6.417%  of  each  employee's  gross  salary.   Based  on 
bi-annual  actuarial  reports  the  Legislature  has  the  authority  to  adjust  the  rate 
of  contributions. 

The  Public  Employees  Retirement  Division  administers  the  following  other 
retirement  plans.   The  information  listed  is  the  contributions  required  by  law 
from  the  various  agencies.   Judges'  -  6%  of  active  judges'  salary  plus  a 
percentage  of  district  and  Supreme  court  fees;  Highway  Patrolmen's  -  16.57%  of 
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active  highway  patrolmen's  salary;  Sheriffs'  -  contributes  administrative 
expenses;  Game  Wardens'  -  7.15%  of  active  game  wardens'  salaries  plus  100%  of 
fines  and  forfeited  bonds;  Municipal  Police  Officers'  -  14.04%  of  active 
policemen's  salaries;  Volunteer  Firefighters'  -  5%  of  fire  insurance  premium 
taxes;  and  Unified  Firefighters'  -  18%  of  annual  compensation  for  all  firemen. 
DEPARTMENT  OF  ADMINISTRATION  -  Teachers'  Retirement  System 

The  Teachers'  Retirement  System  was  established  to  provide  adequate  retire- 
ment, disability,  death  and  survivor  benefits  to  teachers  within  the  State  of 
Montana.   Based  on  bi-annual  actuarial  reports  the  Legislature  has  the  authority 
to  adjust  the  rate  of  contributions. 

An  employer's  contribution  to  this  program  is  7.32%  of  the  employee's  gross 
income. 
DEPARTMENT  OF  ADMINISTRATION  -  Tort  Claims  Division  (Automobile  Insurance) 

The  Tort  Claims  Division  coordinates  the  payment  of  premiums  for  automobile 
insurance.   Agencies  are  assessed  the  actual  amount  billed  to  the  State  by  the 
insurance  companies.   Each  automobile  is  assigned  a  commercial  vehicle  fleet 
rating.   The  insurance  company  is  selected  through  a  bidding  process. 
DEPARTMENT  OF  ADMINISTRATION  -  Tort  Claims  Division  (Comprehensive  Liability 
Insurance) 

The  Tort  Claims  Division  administers  the  self-insurance  program  which 
provides  comprehensive  general  liability  for  the  State.   The  billing  is  based  on 
a  formula  consisting  of  five  separate  factors,  prepared  by  actuaries  and 
reviewed  by  the  Legislative  Auditor. 
DEPARTMENT  OF  HIGHWAYS  -  State  Motor  Pool 

The  State  Motor  Pool  maintains  a  fleet  of  State-owned  vehicles  of  various 
types  in  order  to  satisfy  the  transportation  requirements  of  State  agencies 
located  in  Helena.   The  billing  rate  is  determined  by:  actual  fleet  operating 
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costs  for  the  past  rate  period,  anticipated  increase/decrease  in  costs  and  past 
rate  period  loss/gain.   Vehicles  are  billed  at  various  rates  determined  by  the 
type  of  vehicle  used. 
DEPARTMENT  OF  LABOR  -  Division  of  Workers'  Compensation 

The  Division  of  Workers'  Compensation  is  responsible  for  the  enforcement  of 
Montana's  Workers'  Compensation  Act  which  includes  industrial  safety,  re- 
habilitation of  injured  workers  and  compensation  for  injured  and  disabled 
workers.   Direct  billing  rates  on  various  categories  of  employees  vary  according 
to  experience  ratings. 
OFFICE  OF  THE  LEGISLATIVE  AUDITOR 

The  Office  of  the  Legislative  Auditor  is  charged  with  performing  financial 
audits  of  all  State  agencies.   Agencies  have  been  appropriated  sufficient  State 
funds  to  enable  the  Legislative  Auditor  to  bill  each  agency  for  their  basic 
financial  compliance  audits.   Agencies  will  also  be  billed  for  the  costs  of 
audits  associated  with  federal  funds.   Costs  are  reported  using  actual  hourly 
costs  for  each  audit.   Any  over-  or  under-recovery  is  applied  to  the  next  year's 
expected  expenditures  and  is  included  in  that  year's  billing  rate. 
OFFICE  OF  THE  ATTORNEY  GENERAL 

The  Office  of  the  Attorney  General  maintains  an  agency  legal  services 
program  which  provides  a  pool  of  attorneys  from  which  State  agencies  may  obtain 
legal  services  on  a  cost-reimbursement  basis. 

Agencies  are  billed  an  hourly  rate  based  upon  actual  hours  worked.   The 
billing  rate  is  consistently  applied  to  all  client  agencies.   They  are  also 
billed  for  any  actual  operating  expenses  directly  attributable   to  an  agency's 
request.   Any  over-  or  under-recovery  is  applied  to  the  next  year's  expected 
expenditures  and  is  included  in  that  year's  billing  rate. 
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STATE  AUDITORS  OFFICE  -  CENTRAL  PAYROLL 

The  Office  of  the  State  Auditor  operates,  maintains  and  controls  the 
Central  Payroll  System  for  the  State.   It  processes  the  payroll  for  all  State 
agencies  with  the  exception  of  university  system  units  and  vocational-technical 
centers.   Currently  non-general  funded  agencies  are  billed  directly  for  Central 
Payroll  costs.   The  methodology  for  billing  agencies  for  payroll  services  is 
based  on  the  actual  number  of  warrants  processed  in  fiscal  year  1985.   Having 
determined  the  number  of  warrants  which  are  non-general  funded  on  the  cost  per 
warrant  for  fiscal  year  1987,  a  billable  figure  for  each  non-general  funded 
agency  is  determined  based  on  the  State  appropriations  process.   The  billable 
amount  will  be  greater  than  the  amount  actually  billed  for  the  current  year;  for 
this  period,  the  State  will  under-recover  the  amount  it  is  due. 
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ATTACHMENT  A 


BUILDING  USE  ALLOWANCE 

Board  of  Health  .3039  per  sq.  ft. 

Cogswell  .7893  per  sq>  ft 

Institutions  (1539  Eleventh)  .5272  per  sq.  ft. 

Justice  Building  .9673  per  sq.  ft. 

Old  Liquor  Warehouse  .2437  per  sq.  ft. 

Sam  Mitchell  .7873  per  sq.  ft. 

Scott  Hart  Building  .3932  per  sq.  ft. 

Star  Motel  (Ninth  &  Roberts)  .6050  per  sq.  ft. 

State  Capitol  .3440  per  sq.  ft. 
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